Procedura de trimitere a unei invitati de tip calendar pentru Zoom Meeting
NOTA:

fnainte de a trece la instalare se asigura faptul ca sunt parcursi pasii de preluarea a
contactelor si a calendarului din thunderbird in SOGO (webmail), conform instructiunilor
din link-ul de mai jos:

https://app.mercury.ro/help/setari-contacte-calendar.pdf

Pentru ca solutia de mai jos sa functioneze este obligatoriu:

- sa existe instalata aplicatia Microsoft Outlook

- In windows sa fie setat ca fisierele de tip (.ics) sa se deschida cu Thunderbird.
(click dreapta pe un fisier de tip (.ics), properties, la "opens with" daca nu este
thunderbird selectati butonul "Change", alegeti thunderbird si ok/apply/ok )

1- conectare pe contul zoom folosind un browser web sau direct aplicatia
2- selectat "SCHEDULE A MEETING"

«aplicatie» «browser web »
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3- se completeaza datele meeting-ului si se selecteaza tipul de calendar

- pentru aplicatie se selecteaza "Other Calendar" si butonul "Save"

- pentru interfata web se va selecta "Save" iar in urmatoarea fereastra se
va selecta butonul "Outlook Calendar (.ics)"
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https://app.mercury.ro/help/setari-contacte-calendar.pdf

4- Si in acest caz comportamentul va fi un pic diferit.

Pentru acest pas este obligatoriu ca windwos-ul sa fie setat ca fisier de tip(.ics)
sa poata fi accesate cu Thunderbird.

(click dreapta pe un fisier de tip (.ics), properties, la "opens with", daca nu
este Thunderbird selectati butonul "Change", alegeti thunderbird si
ok/apply/ok)

- daca este folosita aplicatia, dupa se selecteaza "Open with default
calendar (.ics)"...

'» Zoom - Schedule Meeting x|

Your ting has been scheduled.

Click the button below to copy the invitation to clipboard,

s N
Wali Stanescu is inviting you to a scheduled Zoom meeting,

Topict Wali Stanescu's Zoom Meeting
Tirne: Oct 27, 2020 02:00 PM Athens

Join Zoom Meeting
httpsiffusldweb zoom.us/j 720078952227
pravd=MnlDMN2gzREZSOEMAVNBQUZ Gamlldz09

Meeting ID: 720 0789 5222
Passcode: kex7fM

L. S

( Open with default calendar Lics) ] Copy to Clipboard

...se va deschide o noua fereastra de unde puteti alege in ce calendar sa fie
salvat evenimentul dupa care trebuie selectat butonul “Import All” dupa care
\\OKII.

Import Calendar Events and Tasks

Impart fram file:
Ci\Usershwalish&ppDatatRoaming'Zoom\data\ COS84AC 67EBBA1629500E41568F 69E45.ics

Impart into calendar:
[ Personal Calendar ~ ]

Title: “ali Stanescu's Zoom Meeting
Start Date: Thursday, 29 Septernber 2022 12:30 (Thursday, 20 Septernber 2022 02:30, UTC)
End Date: Thursday, 20 Septermber 2022 1430 (Thursday, 29 Septernber 2022 11:30, UTC)
Location: https/fus0dhweb zoom,us/j/ 74950334605 Ypwd =k 1faGle2 SFt8a3L OOjoqoFhujMy7g.1

Organizer: 401

~
Wali Stanescu is inviting you to a scheduled Zoom meeting,
Topic: Wali Stanescu's Zoom Meeting
Time: Sep 29, 2022 12:20 PM Bucharest
b

Import Event

Cancel




Iimport Calendar Bvents and Tasks

Impart complete,

Este obligatoriu ca evenimentul sa fie editat pentru a putea introduce adresele
de e-mail ale participantilor, inclusiv adresa celui care initiaza evenimentul (da,
adresa ta de e-mail). Pentru a putea adauga adresele de e-mail selectam
butonul “Invite Attendees”.

arm heeting

Event Edit View Options

A Send And Clase @InviteAttendees & Privacy v [ﬂJAttachV mDeIete
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Wali Stanescu is inviting you to a scheduled Zoom meeting,

Topic: Wali Stanescu's Zoom hMeeting
Time: Sep 29, 2022 12:30 P Bucharest

Join Zoom Meeting
https:/fusOdweb.zoom. us/j /74950334605 ?pwd=k1faGle 25Ft2a3L 00 oqo2F iy 7o, 1

heeting ID: 749 5033 4605
Passcode: dhF4Wn

Disallow counter




Initial in lista de participanti nu este trecut nimic. Prima inregistrare (in locul
textului “mailto:”) trebuie sa contina adresa celui care initiaza evenimentul (da,
adresa ta de e-mail).
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Dupa completarea adreselor de e-mail se selecteaza butonul "OK".
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Dupa ce verificam corectitudinea datelor selectam butonul "Send And Close”
pentru a trimite invitatia.

Event Edit View Options
A Send And Close @InwteAttendees aPrivacyV [ﬂJAttachV mDeIete

Calendar: Personal Calendar e

Title:

Location:  hittps:/fusOdweb.zoom.us/j/ 7950334605 Ppwed =k 1faGle25FtBa3l OOjoqo2F lnily7g. 1

Category:  Mone e
All day Event

Start: 29/09/2022 1230 ~ _'m

End (U 25/09/2022 ™o 1430 b ._,l:l

Repeat: Does not repeat v

Reminder:  Custom.. ~ | Q10 rminutes before the event starts

Description:  Attachments: (Atteﬂdees ) )

Organizer(&\;a“ Stanescu <wvali.stanescu@mercunsros )

&] loan Simu <ioan.siru@mercury.ro =

é&l Cosmin Constantin <cosmin.constantin@rmercuryro>

Disallow counter

6- daca clientul foloseste outlook va receptiona mesajul si cu 2click pe fisierul
(.ics) plus "Yes" ...

Attachment Tools test de pe web - bessage (HTRL)

Attachments 2 Tell me what you want to do...

= A

sGaRE G X "k Q
Cpen  Quick  Zend  Sawve Sawe 4l Remuowve Select Copy Show
Print  Tao- &3 Attachmments Attachment All Message
Actions Selection Message

Tue 27-10-2020 14:35

Vall Stanescu <vali.stanescu@vastit.ros
test de pe web

To  Wali Stanescu

[-‘jj rneeting-T9414144140-Lics 1]

1kB

Microsoft Outlook |

ﬁ Add this Internet Calendar to Qutlook?
You should only open calendars from sources wou know and trust,

Attachment "meeting-79414144140-1.ics" from “test de pe

weh™
| Yes ' Ma I




... va deschide un meeting appointment cu toate datele autocompletate iar
pentru salvare va folosi butonul "Save & Close"

v by bdeeting - Appointment

Appointrment Insert Format Text 2 Tell me what you want to do..,

E_‘?j x IT‘D} 2 E E[} * &1 :f;.e 22 Shou fis: M Eusy -

Save & Delete Copy to kdy = Sppointment Scheduling Teams keeting Trevite Bemindes [N . P
Close Calendar Meeting = Motes  Attendees
Actions Show Teams... | Meetin.. | Attendees Options

'ﬂ' Conflicts with another appointrment.

Subject My Meeting
Location httpsiifusD duweb.zoom.us/ 79414144140 Ppwwvd = a2xD QT ORI dmtEMTFZ Ry nMZPLITD Y
Statbtime | Tue 27-10-2020 | | 1400 - &I day ewent

Endtime | Tue 27-10-2020 | | 15:00 -

I[\f’ali Stanescuis inviting you to a scheduled Zoom meeting,

Join Zoom Meeting
https:/usidweb. zoom. us// 794141 441 40 T pwd=a2x DOTdORWVIdmtEM TEZdnN 2P T0S

Meeting|D: 734 1414 4140
Passcode: xM19Ki

Nu uitati, pentru ca informatiile de pe cont sa se poata sincroniza si astfel sa fie
accesibile pe toate cele 3 platforme:

- Thunderbird

- Sogo (webmail)

- Android sau iOS

trebuie sa fie efectuata procedura de import a contactelor si a calendarului din
thunderbird in SOGO (webmail), conform instructiunilor din link-ul de mai jos:
https://app.mercury.ro/help/setari-contacte-calendar.pdf



https://app.mercury.ro/help/setari-contacte-calendar.pdf

